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1. O6mue noJoxeHus

1.1. Y4ebublii oTmen sBIsieTCA OCHOBHBIM, CaMOCTOSTENBHBIM, CTPYKTYPHBIM
noxpazaeneHueM M®IOHW, obecneuuBaromuii OpraHW3alMi0 H KOOPIAHHALHIO
y4eOHoro npoiecca.
1.2. Y4eOHsIii o€ cO3aeTces 10 nmpuKkasy aupekropa MOIOMU.
1.3.YueOHbIi OT€1 NOAUUHSETCS 3aMECTUTEII0 IUpeKTopa o yuebHoi padoTe.
1.4. VYueOHbIl oTAen BO3riaBiseT HavyalbHHMK. Ha [0KHOCTHL HayalbHHKA
yueOHOro oT/iea NPUKa30M AUPEKTOpa Ha3Ha4yaeTcs JTUII0, HMEIOIIEe BRICIIEe
npodeccHoHanbHOe 00pa3oBaHMe, CTaX pabOTel B CHCTEME BBICILIETO
npogeccuoHanbHOro 00pa3oBaHus He MeHee 3 JIeT.
1.5. OcHoBomnonararUMMH OpraHU3alHOHHO-TIPABOBEIMU JOKYMEHTAMH JUIs
yueOHOro oTaena sBIATCS:
- MenepanbHEIi 3aK0H 0T 29 nexabps 2012 r. Ne 273-03 «O6 obpazoBanuu B
Poccuiickoi ®enepauun»;
- QenepanbHble rocyaapcTBeHHble o0Opa3oBaTelbHble CTaHAAPTHI  CPEIHETO
npodeccuoHaTbHOro 00pa3oBaHHus;
- HOpMatuBHO-mpaBoBble  aKkThl  [Ipesunenta  Poccuiickoit ~ ®Denmeparuu,
[TpaButensctBa Poccuiickoit ®enepamyu, MUHUCTEPCTBA IPOCBEIIEHHS
Poccuiickoii @enepanuu U Apyrux ¢eaepaibHbIX OPraHOB UCIIOJHUTEIBHOMN BIACTH;
- IlpaBuiia BHyTpeHHET0 TPyAOBOrO pacropsika,
- Ilpukasel ¥ pacnopsoKeHMs OUPEKTOpa W 3aMEeCTHTelNsl JUpeKTopa Mo y4eOHOi
pabore.
1.6. Ilrater yuyeOHOro oOTHAENa YTBEP)KOAOTCS MPHUKA30M IHPEKTOpa
HuctutyTa mo mnpencraBieHHro aupekropa MHCTHTYTa B COOTBETCTBHH C
3a/1a4yaMi, CTOSLIMMHU niepel yaeOHbIM oTaenoM. Pacnipenenenue obs3anHocTel
MeX1y pabOTHHKaMH OTAEeNa ONpelesioTes JODKHOCTHBIME HHCTPYKIHSAMH,

KOTOpbIe yTBepkaaeT aupekrop MHcTHTyTA.



2. Heawn u 3axaun

2.1. Obecneuenue yuebHoro npouecca B MUHCTHTYTE.

2.2. Peaymmsauus exuHo crparernd M®OIOU B pemenun 3amad o6pa3oBaTebHOIO
rmpoiecca.

2.3. CosepuieHCTBOBaHME JOKYMEHTAIMH, PeTIaMeHTUPYIOIIEN yueGHbIH mpolecc.
2.4. TlnanupoBaHwWe, OpraHW3allisi M KOHTPOJb TeKyllero y4eGHOro mpouecca B
HHuctutyre.

2.5. Koopmunauus pabGotel IILK u apyrux mnoapasmeneHuit mo obecredeHuro
y4ebHoOro npouecca.

2.6. BBenenue NOKyMEHTallMM W TOArOTOBKA OTYETHBIX AaHHbIX MHCTHTYTa mo
BOIIPOCAM, CBA3aHHBIX C Y4eOHBIM MPOLIECCOM.

2.7. Yuer, pacnipefie/ieHHe U KOHTPOIIb BBITIOJTHEHUS! Y4eOHOM Harpys3KH.

2.8. ObecneyeHue y4eOHBIX  mojpa3feneHui OnaHkamu y4eOHO-

OTYETHON JOKYMEHTALIUH.

3. ®yHKUHH

3.1. Cocrasnenue pabounx yueGHBIX IIaHOB BceX GopM 06ydeHHs, 06beMOB yueGHOI
paboThl U BHECEHHE HEOOXOMHUMBIX W3MEHEHHH U JOMOIHEHHH B COOTBETCTBYIOLLHE
y4eOHble TIaHbl Ha OCHOBAHUH PeIleHHH yueGHO-MeToiuuecKoro coseta MHCTUTYTA.
3.2. CocraBnenre rpadukoB y4eOHOro mpouecca B COOTBETCTBHH C Y4eOHBIMH
TJIaHaAMH.

3.3. Ha ocHoBanuu paboumx yueOHBIX IMIIAHOB M rpauKoB y4eGHOro mporecca,
COCTaBJICHHE PACIIUCaHUK y4eOHBIX 3aHATUH, IK3aMEHOB, 3a4€TOB, KOHCYJILTAlMH s
aKaJeMHYeCKHX TPYIIIL.

3.4. Pacnipenenenue yqe6Horo GoHzaa Ui MpoBeIeHUs YIeOHBIX 3aHATHIL.

3.5. KonTpons peanuzaiuu y4eOHbIX 3aHATHIA.

3.6. KoHTpoub BhINOIHEHHS y4eOHON Harpy3Ku npodeccopeKo-IpenoaaBaTelbcKiM

COCTaBOM, MMPOBE/IEHHS aHAIN3a BBITIOJIHEHHs 00beMOB yueGHo#M paboTs! no TTLK.
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3.7. 3akmouyeHHe N0roBopa C MpenojaBaTeissMU Ha YCJIOBHUSX MOYaCOBOM OILIATHI
Tpy/Jla ¥ NOATOTOBKA MPOEKTOB MPUKA30B.

3.8. KoHTposb BeIMOIHEHHS Y4eOHOM HArpy3ku npenojaBaTelsIMH-IIO4aCOBUKAMH H
exxeMecs4HOe oopMIIeHHe BeIOMOCTEl Ha MI0YaCOBYIO OIIATY.

3.9. KoHnTtponr kauecTBa 00pa3oBaTeNbHOrO TIpolecca B COOTBETCTBHH C

Tp@ﬁOBaHH.ﬂMH (be,uepaﬂbnmx rocyaapCTBE€HHBIX 06pa303aTenLme CTaHOapToOB.

4. [IpaBa
4.1. JlaBaTh CTPYKTYPHBIM NOJpPAa3/IeleHUsIM U OTIENIbHBIM CIEeLHATMCTaM YKa3aHHs
110 BOIIpocaM yuedHoro npoiecca.
4.2. TpeGoBaTh W momyuyaTh OT JPYTMX CTPYKTYpHBIX moapasjaeneHuii MHcTHTyTa
HE00X0IMMbI€ TOKYMEHTBI H MaTepHallbl 110 BorpocaM yuyeOHO# paboThl.
4.3. BecTH nepenucKy 1no BONpocaM, BXOASIIHM B KOMIIETEHIHIO y4eOHOro oT/ena, a
TaKXe 10 IpyrdM BOIpocaM, He TpeOylomMM COIJIacoBaHHS C PYKOBOJCTBOM
HHcTuTyTAa.
4.4. TlpoBomuTh COBElIaHHWs MO BONpPOCAM OpraHW3alMKM y4eOHOro mpolecca M
y4acTBOBaTh B TAKUX COBEILIAHHUSX.
4.5. B HeoOXONMMBIX CIydYasiX, IPH PEelIeHHH BOIPOCOB, CBA3aHHBIX C MOPYYEHHUEM
PYKOBOICTBaA HHCTI/ITYTE!., [IPHBJIEKAQTL B YCTaHOBJIEHHOM IIOpsAAKE K COBMECTHOH
paboTe COTpyAHUKOB APYTHX CTPYKTYPHBIX noapasaenesunii MOIOU.
4.6. JlaBaTh pa3bACHEHHs, PEKOMEHIALMM W YKa3aHWsl MO BONpocaM y4eOHOro

npouecca.

5. B3anMoaeiicTBHS H CBAI3H
5.1. B mpouecce pemieHus 3aaad, MMOCTABIEHHBIX Mepe] Y4eOHBIM OTAEIOM,
YCTaHABIMBAIOTCA CIyKeOHbIE CBSA3H:
- ¢ IILIK no Bompocam COBMECTHOTO IJIAHUPOBAHHS M KOHTPOJIA BBIMOJIHEHHUS
y4eOHBIX IJ1aHOB, Y4eOHOH Harpy3KkH npogeccopcKo-TpenoiaBaTebCcKHM COCTaBOM,

MOATOTOBKH OTYETHOM AOKYMCHTAIIHH,



C OTAENOM KaJpoB IO BompocaM (GOpMHPOBaHHS IUTATOB MPOdeEeCcCOpPCKo-

NpenojaBaTe]bCKOro  COCTaBa, YKpeIUleHWe JUCLMIUIMHBI  IIperojaBaTeliei,
COBMECTHasl OArOTOBKA TEKYLIEeH U OTYETHOW JOKyMEHTALHH,

- ¢ Oyxranrepueil mno (UHAHCOBBIM BompocaM (OPMHPOBAHHS IITATOB
npogeccopcKo-IpenoaaBaTebcKoro CocTaBa;

- C OTIENIOM METOAMYECKOH paboThl 10 BOMPOCAM COTJIAaCOBAHHMS COOTBETCTBHS
NOKyMEHTalMH y4eOHOro oTiena cucTeMe kauecTBa 00pa3oBaTelbHOM AeATeIbHOCTH;
- C APYT'MMH CTPYKTYPHBIMH [10/Ipa3/ieleHUsIMU B3aUMOJEHCTBYET TI0 BOIIPOCaM

oprasusauuu yuebHoro npouecca B MHcTHTYTE.

6. OTBeTCTBEHHOCTH

6.1. HayaneHUK yueOHOro OT/eNa HeceT OTBETCTBEHHOCTD 3a:

- CooTBeTCTBHE  3aKOHONATENBCTBY  M3[aBaeMbIX  y4eOHBIM  OTAEIOM H|
MOANMCHIBAEMBIX PYKOBOAMTENEM MHCTPYKIHMH, YKa3aHMH M OPYTrHX MPaBOBBIX
aKTOB.

- Opranu3anyio OMNEepaTUBHOM W Ka4yeCTBEHHOM TMOATOTOBKM MW  MCIIOJIHEHMsA
JNOKYMEHTOB, BE€JIEHHE eJONPOM3BOACTBA B COOTBETCTBHM C IEHCTBYIOIIMMH
NpaBUJIaMH ¥ MHCTPYKLIMSAMM, a TAKXKe UCII0Ib30BaHHe HHYOPMALIUHU COTPYIHUKAMH
y4eOHOro oTziena CTporo B CIIyXeOHBIX LEsX.

- CBOEBPEMEHHOCTh M Ka4eCTBO MOJATOTOBKH JOKYMEHTOB U HCIIOJIHEHHS OPYYEHHIH
pykoBoacTBa MHcTHTYTA.

- Co3nanue ycnoBuil i MPOU3BOACTBEHHON NEATETBHOCTH COTPYAHHKOB Y4eOHOro
oTxena.

6.2. HauanbHMK U COTPYAHUKH y4eOHOr0 OT/ie/la HECYT OTBETCTBEHHOCTS 3a:

- ObecrieueHue  COXPaHHOCTH UMYILIeCTBa, HAXOAAIIErocs B yueOHOM
oTene, U coONM0IeHNe NPaBuJl MOXKapHO# 6€30MacHOCTH.

- Cobnronenue TpyA0BOH TUCUUILUTHHEI.



