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1. O01mHe NoJI0KeHHS

1.1. Jlns opraHM3allMOHHOro oOecredyeHuss W IpPOBEACHMs IpHeMa B
ABTOHOMHYIO HEKOMMEPYECKYI0 OpraHu3alMi0 Npo(ecCHOHAIbHOro 00pa3oBaHMs
«MockoBCKHH 001acTHON (uHaHCOBO-fopuauueckuit uHCcTHTYT M@®IOW» u ero
¢unmansl (nanee Muctutyr, M®IOU) nocTtynmaromux Ha MepBble Kypehl IO
oOpa3zoBaTe/IbHBIM TPOrpaMMaM CpelHero npodeccHoHaIbHOro o0pa3oBaHus, a
TaKXe MePeBOJIOB U3 APYruX oOpa3oBaTeNbHBIX OpraHu3auuil U BHyTpU MHCTHTYTA,
M BOCCTaHOBJIEHHS JTHIl, OTYMCIEHHBIX paHee U3 WHcTUTyTa, co3naercsa Ilpuemuas
KOMUCCHUS

1.2. IlpueMHasi KOMHCCHSI B CBOeH paboTe pyKOBOACTBYETCS:

- Koncturynueii Poccuiickoit @enepauuu;

- OenepanbHbM 3akoHOM OT 29.12.2012 Ne273-®3 «0O6 obpa3oBaHuu B
Poccuiickoii ®enepainuu;

- ITocranoBnenuem IlpaButensctBa P® ot 31.08.2013. Ne755 «O denepansHoi
HHGOPMALIHOHHOM cucTeMe obecreyeHus MPOBEIEHHSI rOCYIapCTBEHHOH HWTOrOBOM
aTTecTallMi OOY4YaloLIMXCsl, OCBOMBIIMX OCHOBHBbIE OOpa3oBaTelbHbIE MPOrPaMMBEI
OCHOBHOro oOmero W cpeaHero obmiero oOpa3oBaHHS, W [pUEMa TIpaxKaaH B
obpasoBareNbHBIE OpraHU3allM| Ul MOJNYy4eHHs CpPeIHero NpoecCHOHAIBHOIO H
BBICIIIEr0 00pa30BaHKs W PETHOHAIBHBIX HH(GOPMALMOHHBIX CHCTeMax obecrnedyeHus
MPOBe/IeHUs] TOCYIapCTBEHHON MTOrOBOM aTTecTallMH 00ydarolMXCs, OCBOMBILIHMX
OCHOBHBIE O0pa3oBaTelbHbIE NMPOrPaMMbl OCHOBHOTO OOINEro M CpeaHero oduero
o0pa3oBaHus;

- TIlocranoBnenuem [IpaButensctBa P® ot 10.07.2013 Ne582 «O6
yrBepkaeHud IlpaBun pasmemieHHs Ha oQHLMaIbHOM caiiTe 00pa3oBaTellbHOM
OpraHu3aldH B HWH(OPMALHMOHHO-TEIEKOMMYHUKAaUUOHHOH cetH «VIHTepHeT» H
o6HoBNeHHs HHMopMalHK 00 00pa3oBaTeIbHON OpraHH3aLun»;

- IlocranoBnenneM IIpaBurensctBa P® ot 15.09.2020 Ne 1441 «O6

yTBepkaeHUH [IpaBui oKa3aHHs MIAaTHEIX 00pa30BaTeNbHBIX YCIYI»;



- HOpMaTHBHBIMHM [paBOBBIMH aKTaMd MHHHCTEpCTBA  MPOCBEILEHHS
Poccuiickoii ®enepanyd, MHUHHCTEpPCTBAa HAyYKM M BBICIIEro 0oOpa3oBaHHUs
Poccwuiickoii @enepaiiu, periaMeHTUPYIOLIMMH NOPAIOK NpHema Ha oOydeHue 1o
o0pazoBareIbHBIM ITPOrpaMMaM CpeHero nNpodeccHoHaIbHOro 00pa3oBaHHus;

- MHBIMH JE€WCTBYIOLIMMH HOPMAaTHBHBIMH NPaBOBEIMH akTamMu Poccuiickoi
®enepalu, peryJUpYIOLIMMH OTHOILIEHHUS B cepe oOpazoBaHus;

- YcraBoM ABTOHOMHOW HEKOMMEpPYECKOW OpraHu3aluy MpoecCHOHAIBHOTO
obpaszoBanusi «MOCKOBCKHMH 00nacTHOH (DUHAHCOBO-IOPUAMYECKHH HHCTHUTYT
M®KOW»;

- HacTosAwMM [lonoxeHueM U JAPYTrUMH JOKaJIbHBIMH HOPMAaTUBHBIMHM aKTaMH
HNucTutyTa.

1.3. Ilpu npueme B MHCTHTYT obecrieunBaeTcsi cOOMIOeHHE MpaB IpayKaaH B
obmacti  oOpa3oBaHHMS, YCTAaHOBIEHHBIX 3aKOHOJATeNbCTBOM  Poccuiickoi
Qenepaund, TIIacHOCT M OTKpBITOCTE  paborel  [IpueMHO#H  KoMHccHw,
O0OBEKTHBHOCTh  OLIEHKM  CIOCOOHOCTEM M CKJIOHHOCTEH  MOCTYINaKOUIUX,
JOCTYIHOCTB, pykKoBoAcTBa [IpueMHOH KOMHMCCHHM Ha BCeX I3Tamax I[pPOBEIeHUs
npuema.

[Ipuem Ha oOy4yeHHe B MIHCTUTYT IPOBOAMTCS Ha NPHHIMIIAX PaBHBIX YCIOBHUS
npuema Ui BCeX MOCTYMAOLIUX, 32 UCKIIIOYEHHEM JIUL KOTOPBIM B COOTBETCTBUH C
@enepanbHbIM 3aKoHOM 0T 29.12.2012 Ne273-03 «O6 obpazoBanuu B Poccuiickoii
®enepauuio» MNpeaocTaBlIeHbl OcoOble MpaBa, MPEHUMYIIECTBEHHOE TIpaBO IPH

npuemMe Ha oOydeHwHe.

2. OcHOBHBIE LIE/TH H 321a4H
2.1 Ilpuemnas komuccusi AHO I1O «MockoBckuit obnacTHo# (uHAHCOBO-
ropunuieckuii UHCTUTYT MOIOW» (nanee — MHCTHTYT) co3maercs ¢ LENbIO
OpraHM3alMOHHOr0 OOecneveHus MPOBEAECHUS IPUEMA U 3a4HCIIEHHUs Ha o0y4eHue B
HMucturyt, B dunuansl MHCcTUTYTa MO 00pa3oBarelbHBIM IPOrpaMMaM CpeaHero
npodecCHoHATBHOr0 00pa3oBaHHs, Ha Bce (OPMBI O0y4EHHs.

e lndopmupoBanue noctynarwmux od yclIoBUsAX MpHeMa Ha 00yueHHe;



e[IpyeM JOKYMEHTOB MOCTYNAIOIIMX, HX 0QOPMIIEHHE U XPAaHEHHE;

eOpraHu3auys BCTYNUTENbHBIX HCIBITaHUH, npoBoauMbIX HMHCTHTYTOM
CaMOCTOSITEIbHO;

e DopMHUpOBaHUE KOHKYpCa;

¢ 3aunclieHre Ha o0y4yeHue.

2.2. OcHoBHO# 1enbl0 [IpHeMHON KOMHCCHH SBISETCH (POPMHUPOBaHHE
KOHTHHI'eHTa obydaromuxcs MHcTtuTyTa no BceM opMam oOydeHHs M3 YHMCTIa JIHL
Haubonee CHOCOOHBIX MW TOATOTOBIEHHBIX K OCBOECHHMIO COOTBETCTBYIOIIHMX
06pa3oBaTeIbHBIX POrPaMM CPeTHEro MpodecCHOHATBHOr0 00pa3oBaHHus.

2.3. OcHoBHBIMH 3afa4yaMy [[puéMHON KOMUCCHH SBIISIOTCH:

» ObecnieueHre COOMONEHHUs TIpaB rpakJaH Ha o0pa3oBaHUE, YCTAaHOBJIEHHBIX
3aKoHo/aTenbcTBOM Poccuiickoit @enepaniu; 3a4UCIIEHHE U3 YHCIIA MOCTYMAIOIINX,
HMEIOIIMX COOTBETCTBYIOLIMH YpOBeHb O0Opa3oBaHHs, Haubosnee CIOCOOHBIX H
MOArOTOBJIEHHBIX K OCBOEHHIO 00pa30BaTeNbHON MPOrpamMMbl COOTBETCTBYHOLLETO
YPOBHSL M COOTBETCTBYIOIEH HaNpaBIeHHOCTH JMI, OOecredeHHe TITIACHOCTH |
OTKPBITOCTH MPOBEIEHMS BCEX MIPOLIEAYD IpUeMa;

* UupopMEpoBaHie MOCTYNAIOMUX 00 yCIOBHAX NpHeMa Ha 00y4YeHHe;

* [IpueM JOKYMEHTOB OT MOCTYTIAFOIIUX, HX OQOPMIIEHHE U XPaHEHHE;

« QOprasu3aiys TNPOBEJEHUS BCTYNHUTENbHBIX MCIBITAHHH, [POBOJUMBIX
MHCTUTYTOM CaMOCTOSITEIBHO, B TOM YHMCIE [OMOJHUTENIbHBIX BCTYNMHTEIbHBIX
UCIBITaHHI TBOPYECKOH M (WiIH) NPOdeCCHOHAIBHON HANpPaBIeHHOCTH;

» JloAroToBKa CITHCKOB JIMI], MOJABIIMX JAOKYMEHThI, HEO0OXOAMMEIE MJis
MOCTYILIEHHS 10 KaKIOMY KOHKYPCY, KOHKYPCHBIX CIIMCKOB Ha MeCTa M0 I0r0BOpam
00 OKa3aHHe TUTaTHBIX 00pa30BaTENIbHBIX YCIYT;

* 3aynciieHHe Ha OOy4eHHeE.

2.4. OcHOBHBIMH 3amadaMu [IpHEMHOM KOMHMCCHHM SBISIOTCS obecneueHue
coOMIOZIeHHs TpaB TrpaxJaH Ha o0pa3oBaHHE, YCTaHOBIEHHBIX KOHCTHUTyLHEH
Poccuiickoii ~ ®Denepaumu, 3akoHomatenbcTBoM  Poccuiickor — ®enepauuu,

obecrneyeHre IIaCHOCTH ¥ OTKPBITOCTH BCEX MPOLIEAYD.



3. Cocras IIpuemHo#i KOMHCCHS

3.1. Tlpuka3om jupekTopa yTBepXaaercs cocTtaB IIpHeMHOH KOMHMCCHH.
Ipencenarenem IlpuemMHO# KOMHCCHH ABJISIETCS THPEKTOD.

IMpencenarens IlpueMHOH KOMHCCHM Ha3sHa4daeT OTBETCTBEHHOIO CEKpeTaps
[lpyeMHOW KOMHCCHHM, KOTOpBIA opraHuszyeT pabory IIpueMHO#H KOMHCCHH U
JeJIONIPOM3BOACTBO, a TaKkKe JHMYHBIA MPHEM TMOCTYNAIOMKMX, HMX PpOAUTENeH
(3aKOHHBIX IpeJCTaBHTeNeH), NOBepeHHbIX JHll. B cocraB IIpueMHOM KOMHCCHH,
IOMHMO JIMPEKTOpa, BXOIAT 3aMeCTHTelb IWUPEeKTOpa, IUPEeKTOopa (UIHAIOB,
MpeJCTaBUTENH  MpodeccopcKo-NpenoaaBaTebCckKoro  CoCTaBa, OTBETCTBEHHbBIH
cekpeTrapb IIpueMHONW KOMHCCHH M €ro 3aMeCTHTENM. 3aMEeCTHUTENb JUPEKTOpa |
aupextopa (UIMANOB ABISAIOTCS 3aMECTUTeNsMH mpejcenarens [IpuemHoi
KOMMCCHH.

Cpoxk nonHoMouuit [TpueMHO# KOMMCCHH COCTaBIIsET OJMH KaJeHIapHbli o

3.2. Jlns opraHM3alMd npudema mocTynamommx B ¢uiuanax HHcetuTyTa
dopmupytoTes mozapasznenenus IIpuemHON KOMHUCCHHM — OTOOpPOYHBIE NPHEMHEIE
koMuccun ¢GunuanoB. OTBeTcTBeHHBINH cekperapb [IpueMHON komuccuH (uiaHana
SBJISETCS 3aMeCTHTENleM OTBETCTBEHHOro cekperaps IlpuemMHONM KOMHMCCHH
HNHcTutyTa.

Jupexkropa ¢uiuanoB (GOpPMUPYIOT TEXHHYECKHE COCTaBbl OTOOPOYHBIX!
TIPUEMHBIX KOMHCCHH (DHIIHATIOB.

OtGopoyHble NpHEeMHblE KOMHCCHH (HUIMaNOB JIEHCTBYIOT CTPOro B

COOTBETCTBHH ¢ HacTosAUM [lonoxeHueM.

4. Ilonnomouus [IpueMHOH KOMHCCHH
4.1. Ilpencenarens [IpueMHON KOMHCCHH
- PYKOBOJMT Bcel nesTenbHOCTRIO [IpreMHoM KOMHCCHH,
- onpeziensieT 0053aHHOCTH €€ YJICHOB;

- yTBepxkAaeT miaaH paboTsl [IpueMHON KOMHCCHH,



- KOHTPOJIHPYET BBINIOJHEHUE YCTAaHOBIEHHBIX KOHTPOJIBHBIX U IUIAHOBBIX LGP
npHueMa, coOII0IEHHE 3aKOHOAATEeNbHBIX akTOB PD 1 HOPMaTUBHBIX JOKYMEHTOB 110
(OpMHUpPOBaHHIO KOHTUHTEHTA;

- ompenenser pexum paborel  IlpueMHOH  KOMHCCHH W CIyxkO,
obecre4rBalOLMX NPOBEIeHHE NTPHEMa,;

- YTBEpXKJAeT pacnucaHWe BCTYNHTENbHBIX HCIBITAHHHA, [POBOIUMBIX
HMHCTUTYTOM CaMOCTOSITENNBHO;

- YTBEpXJaeT HOpPMaTHBHbIE JOKyMeHThl MHCTHTyTa, periiamMeHTHpyIOlIHe
nestenbHOCTh [IpueMHO#N KoMuccHu;

- Ha3Ha4yaeT OTBETCTBEHHOro cekperaps [IpuemMHol koMHCCHH;

- YTBEpKIaeT CTOMMOCTh OOydYeHHMs Ul NpHeMa Ha MecTa T0 J0roBopaMm o0
OKa3aHMH IJIaTHBIX 00pa30BaTeNIbHBIX YCIIYT.

4.2. 3amectuTens npezacenarens [IpuemMHol KoMuccHs

- OCYILECTBJISIET KOHTPOJb BBINOJHEHUs I1aHa paboThl MO MOATOTOBKE H
MpoBeeH|I0 Habopa o0y4aroIuxcs;

- OCYLIECTBIIIET KOHTPOIIb pa3pabOTKH HOPMAaTHBHEIX NOKYMeHTOB MHcTHTyTa
1o GOpMUPOBAHUIO KOHTHHTEHTA;

- YTBepXIaeT COCTaBbl OTOOPOYHBIX TPHEMHBIX KOMHCCHI (HIIHAJIOB;
9K3aMEHAlMOHHBIX U alle/UIALIMOHHBIX KOMUCCHH (DHUITHAIIOB;

- TOTOBHT TPEUIOKEHHS [0 KOJIUYECTBY MECT 0 HampaBJeHBI MOJTOTOBKH H
CHeLMaNbHOCTSAM Ul OpraHM3alli¥ [pHeMa MO JO0TOBOPHUM C OILIATOW CTOMMOCTH
o0yueHus;

- TOTOBHUT MPE/UIOKEHHs MO0 CTOMMOCTH OOy4eHHUs Ul NpHeMa Ha MecTa o
Z0roBOpaM 00 OKa3aHHH IIaTHBIX 00pa30BaTeIbHBIX YCIyT.

4.3. OtBeTcTBEHHBIH cekpeTapb [IpHeMHON KOMHCCHH

- TOTOBHMT IPOEKTHl MPHKA30B, KacalOUIMXCS OpraHW3alWH W MpPOBEIEHHS
npreMa B MIHCTUTYT, a TakKe periiaMeHTupyoumx paboty I[TpueMHOM KOMUCCHY;

- TpeACTaBIsSe€T Ha yTBEpXKIEHHE COCTaBbl  3K3aMEHAIHOHHBIX H

aneUISIIMOHHBIX KOMHUCCHH, TEXHUYECKOT0 NnepcoHana [IpueMHoM KOMHCCHH;



- PYKOBOJIHUT pabOTOH IO MOATOTOBKE U pa3MElLeHHIO Ha OQULIMATbHOM caiTe
HWuctuTyTa M WHPOPMALMOHHBIX cTeHAaxX [IpHeMHOM KOMHCCHS MaTepHalloB,
periaMeHTHPYIOLIHMX npueM B UHCTHTYT;

- ocyuecTBiseT o0lee pPyKOBOACTBO OTOOPOYHBIMM KOMHCCHSIMH Y4eOHBIX
¢dhunuanos;

- opraHu3yeT oOy4yeHHe H MHCTPYKTaXX TeXHH4Yeckoro nepcosamna. [IpuemHoi
KOMHUCCHH, a TAaK)Ke OCYIIECTBIISeT pyKOBOACTBO €ro paboToi;

- KOHTpOJHpyeT paboTy 3aMecTHTeled U MpH HeOOXOAMMOCTH BBITIOJHAET MX
byHKUUY;

- PYKOBOAMT paboToii 10 MOArOTOBKE K ITyOIMKALIMK MTPOCIIEKTOB, MOCOOHIt 11st
MOCTYNAMIIMX H APYTHX PEKJIAMHBIX U HHPOPMALIMOHHBIX MaTEPUAJIOB;

- Yy4acTBYET B NOATOTOBKE U NIPOBEIeHUH [[Hel OTKPBITHIX ABEpEi;

- COCTaBJIIeT paclMCaHHe BCTYNHUTE/IbHBIX JK3aMEHOB W KOHCYJIbTALIMHM s
MOCTYTAOLLHMX;

- HECEeT OTBETCTBEHHOCTh 3a COOJIOJEHHe NpaB rpaxkaaH Ha oOpa3oBaHHeE,
YCTAHOBIIEHHBIX 3aKOHOAATENBCTBOM P®, TIJIacHOCTH M OTKPBITOCTH pPabOTHI
[IppuemHOM KOMHCCHHM, OOBEKTHMBHOCTH OLIEHKM CHOCOOHOCTEH M CKIOHHOCTEN,
MOCTYNAOIIHKX;

- MPOBOJMUT IPHEM rpak[aaH MO BOMNpocaM MOCTyIUIeHHs B MHCTHTYT u maer
OTBETHI Ha MUCbMEHHBIE 3aIIPOCHI 110 BONPOCaM IIpUeMa;

- KOHTPOJIUPYET NPaBUIILHOCTE OOPMIICHHS THYHBIX A€, MOCTYNAIOIIHX;

- oDecrme4yuMBaeT €XEIHEBHYIO NOATOTOBKY HH(OpMAalHMH O XOJe NPHEMHOMN
KaMIaHWH, €€ TMpeACTaBIeHHe JUPEeKTOpy, a TakkKe pa3MelleHHe Ha
MH(QOPMALIMOHHOM CTeHJIe U Ha caiite MHCTHTYTA;

- TOTOBHT MaTepHallbl K 3acenaHusM IIpueMHOM Komuccuu, odopmiser
MPOTOKOJIBI 3aceNaHus IPHEMHON KOMHUCCHH;

- obecrne4nBaeT COXPaHHOCTh JOKYMEHTOB U UMyIecTBa [IpueMHO# KoMuccuy;

- TOTOBHT IMIPEJJIOKEHUS II0 3a4YHMCIEHHI0 B COCTaB OO0ydYaroIIMXCS JIMII,

noaaBOIMX JOKYMEHTBI H YCIICIIHO MMPOIIEANIHX BCTYIIUTE/IbHBIC HCIIBITAHHUA,



- KOHTPOIHMpyeT TMOATOTOBKY H CJady JHM4YHBIX Jen o0ydaromuxcs,
3a4rClIeHHbIX B UHCTUTYT;

- TOTOBHUT OTYET O pe3ysbrarax npuema B UHCTUTYT;

- TOTOBUT OTHYETHBIE MaTepUaIbl 110 puemMy 11 MuHUcTepcTBa 00pa3oBaHus U
Hayku, PocobGpHansopa.

4.4. 3amecTUTeIb OTBETCTBEHHOIO CeKpeTaps

- paboraer noa pPYKOBOJACTBOM OTBETCTBEHHOro cekperaps I[IpuemHoi
KOMMCCHH;

- BBINOJHAET 00513aHHOCTH OTBETCTBEHHOro cekpetaps [IpueMHO#I KOMHCCUH B
€ro OTCyTCTBHE;

- y4acTBYeT B IIOATOTOBKE NOKyMeHTOB [IpMeMHON KOMHCCHS, B TOM 4HCIIEe
npukazoB no WHCTUTYTY, KacaloolMXcs OpraHW3alMd W NPOBEIEHUs NpHema, a
Tak)Ke periaMeHTupyroumx paboty IIpuemHoit komuccuu;

- y4acTBYyeT B noadope TeXHUYecKoro nepcoxaia [IpueMHoi koMuccuu;

- (opMHpyeT 3asgBKM 10 MaTepHallbHO-TeXHHYeCKOMYy obecriedeHH0 paboThl
[IpyeMHON KOMHCCHH;

- y4YacTByeT B TIIOArOTOBKE M THUPAKUPOBAaHUM OJAHKOB [JOKyMEHTAILUU
[IpyeMHOM KOMUCCHH;

- y4acTByeT B paboTe 10 NOArOTOBKE M pa3MelleHHIO Ha OQHUIIMAILHOM caiTe
WHcTuTyTa W MHQOPMALMOHHBIX CTeHAaX. [IpueMHOH KOMHCCHH MaTepHalloB,
pernamMeHTHpYLUX npueM B MHCTUTYT;

- OCYLUECTBIIAET MOMOIIL B MPOBEJACHHH KOHCYJIbTAUMH MO BCTYMHUTEIbHBIM
UCIIBITAHHUSAM;

- OCYLIECTBISET TIPHEM aNe/UIALMi 1O pe3yabTaTaM BCTYNHUTEIbHBIX
HUCITBITAHHH;

- OCYLIECTBISIeT INepeaady BCTYNHUTENIbHBIX MCHBITAHHH B OTOOpPOYHEIE
NpUEeMHbIe KOMUCCHH (PHITHATIOB;

- B [IEpUOJ NpHeMa INOKYMEHTOB M 3auducieHus B MHCTHUTYT obecrneuumBaer
opopMieHHe M XpaHEHHE JK3aMEHALMOHHBIX MaTepHasoB IIOCTYMAKOUIMX, Kak

JOKYMEHTOB CTpOl"Oﬁ OTYETHOCTH,
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- OCYLIECTBIISIET EPHOANYECKHI KOHTPOIIb 33 MPaBUIBHOCTBIO OQOPMIIEHHUS U
XpaHeHHsI JOKYMEHTOB, MOCTYMNAIOIMX B OTOOPOYHBIX TPHUEMHBIX KOMHCCHAX
($umanos;

- HHCTPYKTHPYET TEXHUYECKHX CeKpeTapeil 0TOOPOYHBIX MPHEMHBIX KOMHCCHH
10 BOIIPOCAM J1€JI0TPOH3BOCTBA;

- BeJIeT IMpHEM IpaXKJaH Mo BorpocaMm npueMa B MHCTUTYT, maeT oTBeThl Ha
MHCbMEHHBIE 3aMPOCH] IPAXKAaH 10 BornpocaM nprema B MHCTUTYT B npenenax cBoen
KOMITETEHILIMH; B CIOXKHBIX CHUTyalUsX KOHCYJIbTHPYETCS C OTBETCTBEHHBIM
CeKpeTapeM WK 3aMecTHTeneM npeacenaresis IIpueMHo# KOMHCCHH;

- OpraHM3yeT pas3MelleHHe Ha O(HUIMaIbHOM caiTe | CTeHze ITpuemHoOiM
KoMuccud MHCTHTyTa IuHamMuyeckd OOHOBIseMON HH(OPMALMK O XOIE IpHeMa
JIOKYMEHTOB;

- dopmupyer mnodamMuIbHBIE CHOMCKH JHI, TOJABIIMX HE0OXOoJUMBbIe
JIOKYMEHTBI;

- FTOTOBHUT MPOEKTHI MPUKA30B M0 3a4UC/IeHUI0 B MHCTUTYT;

- TOTOBUT MaTepUaJbl Ui OT4eTa 0 npueme B THCTUTYT.

4.5. TexHuueckuit cexperapb 0T00po4HOX IIpueMHON KOMHMCCHHM M BeHyLIHH
cneuuanuct [IpueMHOM KOMHCCHH

- paboTaeT MO PYKOBOJACTBOM OTBETCTBEHHOro cexperaps IlpuemHuoii
KOMHCCHH;

- KOHCYJIbTHpPYET TMIOCTYNAIOIIMX M WX [JOBEpeHHbIX JHI (3aKOHHBIX
npejcTaBuTeNei) o BorpocaM noctymieHus B UHCTUTYT;

- OCYLIECTBIsSIET NPHEM M BO3BpaT JOKYMEHTOB, IOCTYNAKOIIMX H HECET
JIMYHYIO OTBETCTBEHHOCTh 33 MPaBUJIBHOCTE OQOPMIIEHHS TOKYMEHTOB;

- OKa3bIBaeT MOCTYMAIIIUM [TOMOLIb TPH O(OPMIIEHUH 3asBIEHUH;

- THIATENIBHO 3HAKOMHMTBCS C JOKYMEHTAaMH IMOCTYNAIOUIUX, YCTAaHABIMBAeT MX
COOTBETCTBHE TIpaBHJIaM IpHeMa, [OJIMHHOCTh, a TaKKe IIPaBHIIBHOCTb
Npe/ICTaB/IEHUs CBEIEHUM B 3asBIIEHUH,

- oopMIISIET JTHYHBIE J€]1a TTOCTYAKOIIMX;

- BBIJIACT pPaclHACKH O MPHUEME TOKYMEHTOB,
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- ©XeJHeBHO TOTOBUT OTHEeTHYH HHpopmauuto o pabore oTOOpOUHON
[TpuemHoO#M KOMUccHH Dunrana;

- obecrieunBaeT COXPaHHOCTD JIMYHBIX e U JOKYMEHTOB, I0CTYalOIIUX;

- TMepeJaeT MO aKTy NpuUeMa-Tiepeladyd JIM4YHbIE Jena CTyAeHTOB B LleHTp
CTYZAEHYECKOro J0KyMeHToo00opoTa 1 (pOpMHUPOBAHHS JTHYHBIX €.

4.6. Texnuyeckuit cexperapsb [IpremMHONM KOMUCCHM, OTBETCTBEHHBIH 3a paboTy
¢ @enepanbHol  UHGOPMAIMOHHOH  cuUcTeMOW  o0ecreYeHUS  TMPOBEIEHHUE
rocy1apCTBEHHOH HTOTOBOH arTecTaluu odydatomuxcs u npuema (nanee — ®HC)

- B YCTaHOBJIEHHBIe CpOKH 3arpyxaer B ®UC npaBuna npuema U Ipyrue
JOKYMEHTBI, 00bsiBIsieMble MHCTUTYTOM B COOTBETCTBHH C MPaBUIIAMHU IIPHEMA;

- B IIEPHOJ NpHeMa JOKyMEHTOB exelHeBHO 3arpyxaeT 1 ®UC cBemenus o
MPUHATHIX U OTO3BAHHBIX 3aSBIEHUSX [TOCTYAIOLLINX;

- nocpeacteom PHC nposepsieT 10CTOBEPHOCTH CBEIEHH, MPeIOCTaBIEHHBIX
nocTynaoummMu pesynstaroB EI'D, ¢dakroB Heywactus B EI'D Tekymiero roma u
ApYTYI0 HHGOPMAIIHIO;

- B cIydasxX pacxoxaeHus JaHHbIX B MHC BhIABNSET NMpPHYUHBI, COOOIIAET
OTBETCTBEHHOMY cekpeTapro IIpHeMHONM KOMMCCHH, MO BO3MOXXHOCTH YCTPaHSET
OIIHUOKH;

- B TMEPHOJ TPOBENAECHHS BCTYNMTENBHBIX HCIBITAHWN, MPOBOJMUMBIX
Huctutyrom camoctositensHo, otnpaBiaser B @UC pe3ynbrarThl BCTYIMUTEIBHBIX
HCIBITAaHUH B TEYEHUH OJHOIO paboyero JAHs ¢ MOMEHTa WX OMmyOIMKOBaHMS;

- B3aMMOJIEHCTBYET C OPraHOM YIpaBleHHs oOpa30BaHMs IJIs TOJyYEHHs
obunManeHOro orsera 06 ydacTHu noctynaromero B EI'D u ero pesynsrarax B
ciy4ae HecoBnaaeHus naHHbIX @UC ¢ 1aHHBIME, 3asBII€HHBIMH MTOCTYTIAIOIIMMH;

- popmupyet u3 ®UC cnpasku o pesynsratax EI'D nocrynarommx u nepenaer
X OTBETCTBEHHOMY cekperapro [IpueMHON KOMHCCHHM Ui BKJIIOYEHHUS YKa3aHHOM

CITpaBKH B JIMHHOE OEJI0 MOCTYIIAKIIETO.

S. Opranusauus pa6orsl IlppeMHON KOMHCCHH H 1e/I0NPOH3BOACTBO
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5.1. TlpueMHas KOMHCCHS JOJDKHA oOecriequBaTh COOIOICHHE NIPaB IPaXK/IaH B
obnacty 00pa3oBaHHsl, TIJaCHOCTh W OTKPBITOCTh, OOBEKTHBHOCTH OLIEHKH
CNOCOOHOCTEH U CKIOHHOCTEH MOCTYNaroLIHX.

5.2. IlpuemHas Komuccusi paboTaeT B COOTBETCTBHH C IIJIAHOM, YTBEPXKIEHHBIM.
npexacenarenem [IpueMHON KOMHCCHH.

5.3. lo Ha4asiia nmpreMa JOKYMEHTOB B YCTAHOBIIEHHBIE 3aKOHOAATEIbCTBOM H
npaBWIaMH TpuemMa Ccpokd [IpueMHass KOMHCCHSI pa3sMellaeT HeoOXoIuMyIo
uHpopMaumoo Ha oduuuatbHoM caiite HHcetutyra B MHGOpPMalMOHHO-
TeJIeKOMMYHHKAIIMOHHOM ceTu MHTepHeT www.mfui.ru, B pasaene « AOUTYpHEHTYY,
B TOM YHCIIe Ha HHTepHeT-CcTpaHulax (caitax) ¢punuanoB Uucruryra. Kpome Toro,
uHpopManus 00 yCIOBUAX MOCTyIUIeHUs B IHCTUTYT pa3mellaercs B NEYaTHBIX U
3JIEKTPOHHBIX HCTOYHUKAX WHGboOpMalH, Ha UHGOPMALMOHHBIX CTEHaX MPHEMHOMH
KOMHCCHH, JOBOJMUTCA A0 CBEACHHMS MOCTyMamomux Ha JIHAX OTKpBITHIX ABEpeH
MHcTuTyTa, 00pa3oBaTe/bHbIX BbICTABKAX.

5.4. OtBetrcTBeHHBIH cekperaph [IpHeMHOI KOMHMCCHHM M €ro 3aMecTHTENH
3a0/1arOBpeMEeHHO COBMECTHO C PYKOBOJHUTEISAIMH COOTBETCTBYIOIIHMX CTPYKTYPHBIX
NoJpa3/ieieH|i TOTOBAT pa3iuyHble HH(OPMAllMOHHBIE U CIIPABOYHBIE MaTepHAalIbI
MO CHENHAJIBHOCTAM M HalpaBlIeHUsM [OATOTOBKH, OJaHKHM HeoO0XOAUMOMH
NOKYMEHTAIMK, OOpa3libl 3allOJHEHHS JOKYMEHTOB IOCTYINAKIIUMHU, 0DOPYAYIOT
MOMEINeHHs s paboThl TeXHU4YecKoro nmnepcoHana I[lpuemMHON KOMHCCHH,
obecreuHBalOT YCIOBUSA Ul XpaHEHHs TOKYMeHTOB [ IpreMHOH KOMHCCHH M JIMYHBIX
I MOCTYTAMOIIMX.

5.5. IlpuemHass KOMHCCHUs IIPEIOCTaBIsA€T BO3MOXHOCTE IIOCTYIAKOIIMM
(ToBepeHHBIM JHIAM) M (MIM) 3aKOHHBIM MIPEJCTABHTENSIM O3HAKOMHTCSH C
colepXaHHeM OCHOBHBIX 00pa30oBaTEeNbHBIX MPOrpaMM, Y CTaBOM, KOMHEH JTUIIEH3HH
Ha OCYIIECTBJIEHHE 00pa30BaTE/IbHOH NEATENbHOCTH (C IMPHIIOKEHUSMH), KOIMHEeH
CBHJIETEJBCTBA O TOCYJApCTBEHHON akKKpeauTallMM By3a (C TPUIOKEHHIMH),
dopmoii noroBopa 00 oOka3aHWM 0OOpa30BaTEbHBIX YCIYT, NPaBHIaMH IMpHEMa B
MHCTHTYT, a TakXke APYTMMH JOKYMEHTAMH. PErlaMeHTHPYIOIIUMH OpraHH3alHio

oOpa3zoBaresibHOTO Npouecca U paboty IIpueMHON KOMUCCHH.
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5.6. B TeueHue roma W B MEPHOJ MpHEMa JOKYMEHTOB IOCTYMArOIIHE U HX
poauTtend HHGOPMHpYIOTCs 00 ycnoBusx noctymiaeHus B HMuctutyt. Ilpuemuas
KOMHCCHSI OpraHu3yeT (YHKIHOHHPOBAHUE CIELUHAIbHBIX TeNe()OHHBIX JIMHHMH
paznena caifita MIHCTUTyTa 111 OTBETOB Ha OOpallleHHs, CBS3aHHBIE C IPHEMOM
oOyueHue B MIHCTUTYT.

5.7. Tlpuem J[lokymMeHTOB Ha O0Oy4YeHHe OCYILECTBISETCS B CPOKH,
ycraHosieHHble [IpaBunamu npuema M®KOU Ha cooTBeTCTBYIOMMH yueOHBIN rol.
[To pemenuto Yuenoro coBeta MHCTUTYTa MOXKET ObITE OOBABIEH JOMOIHUTEIbHBIN
TIPHUEM.

5.8. B pmearenbHOCTh. [IpUeMHOM KOMHMCCHH, KpOME MEPEYMCIIEHHOIO BBIIIIE,
TaK)Ke BXOJAT:

- obecneyeHHe HEOOXOOWUMBIX YCIOBMH I @pHeMa [IOKYMEHTOB
BCTYNHUTENbHBIX MCIBITAHWH, OpraHuzyeMblX MHCTHTYTOM CaMOCTOSATENBHO, IUis
MOCTYTIAIOIIUX C OrPaHHYE€HHBIMH BO3MOXKHOCTSAMH 3710POBbS;

- TpemoCTaBieHHe TOCTYMAlIIUM C OrpPaHWYEHHBIMH BO3MOXHOCTSMH
3I0pOBbSI COOTBETCTBYIOILUX CIELHATbHBIX YCJIIOBHS Ha OCHOBAaHMHM 3asBIIEHHH O
npHeMe, COepKalIUX CBeIeHHs O HEOOXOAUMOCTH CO3JIaHMs CIIEHAIBLHBIX YCIOBHH
M JIOKYMEHTOB, NOATBEPKAAOLINX HHBAIUIHOCTD.

5.9. TlpueM [OOKyMEHTOB, HEOOXOAMMBIX JUIsl IIOCTYIUIEHHs, [POBOAMTCS B
3naHid MHCTHTYTA, B 34aHusX ero ¢unuanoB. [Ipuem yka3aHHBIX JOKYMEHTOB
MOJKET MTPOBOAMTHCS YIOJTHOMOYEHHBIM JOKHOCTHBIM JHLIOM (nunamu) MHcTHTyTA
B 3JaHUSAX HHBIX OpraHM3alMii ¥ (WIM) B NEPEeIBHXKHBIX IyHKTaX IpHeMa
JIOKyMEHTOB.

5.10. Ha kaxmoro mOCTYMNaroILIEero 3aBOJMTCS JIMYHOE Jel0, B KOTOPOM
XpaHATCS TMOJAHHBIE NOKYMEHTBHI, HeOOXOAuMbIe U MpHEMa, 3K3aMEeHaLlMOHHBIN
JMCT C pe3yJibTaTaMH CIa4d BCTYNHUTENbHBIX M MaTepHalibl CAa4M BCTYMHUTENIBHBIX
HCNBITAHUM, B TOM 4YHCJe MOOKYMEHThl, CBSi3aHHblE C amneiulsiiuei, a Takxe
OopurvHanbl M (WIH) KONMM JOBEpeHHOCTeH, mpencTaBieHHble B MHCTUTYT
JIOBEpEeHHbIMH JUIaMH. [IpUeMHas KOMHCCHS HMMEeT MpaBO 3aBepsTh KOIHUH

JOKYMEHTOB, ITPEAOCTABJIAEMBIX ITOCTYIIAOIIAMH ITPH HAJTMYHH OpHUTHHAJIA.



14

5.11. JIuuHble Aena MOCTYMArOLIMX, HE 3aYUCIEHHBIX B YMCJIO 00ydarolmxcs,
XpaHarcs B IIpuemHOH KoMHMcCCHM 6 MecslEeB, MO HCTEYEHHH KOTOPBIX
JTUKBUIUPYIOTCH. |

5.12. TlpueMHas KOMHMCCHS OCYIIECTBISeT Iepeaady, oO0paboTky u
NpeACTaBlI€HHE T[IOIY4YEeHHBIX B CBA3M C npuemMoMm rpaxkiaad B HWHctutyt
NEePCOHANBHBIX [AaHHBIX [OCTYMAKIIMX B COOTBETCTBUSA C TpeOOBaHUAMHU
3aKoHoJartenbscTBa Poccuiickoit Mesepanny B 006J1aCTU NEPCOHANBHBIX JaHHBIX.

5.13. B ciyuasx npuema JOKyMEHTOB B 3[JaHMSAX HHBIX OpraHu3auuii U (UJIH) B
MEPEeIBHKHBIX IYHKTaxX I[pHeMa [JOKyMEHTOB OpPraHMU3yeTcs Bble3AHAsA INpHEMHas
KOMMCCHSI.

IIpukazom paupekropa HMHcTHTyTa MM aupekropa ¢uiauana Ha3HadaeTcs
YIOJTHOMOYEHHO€E IO/KHOCTHOE JIMIO, KOTOPOE OpraHu3yeT W OTBedaeT 3a paboty
BBIE3/IHOM MPHUEMHOH KOMHCCHHM. B cocTaB BbIe3HOH NpHEMHOH KOMHCCHH MOTYT
BXOIHTh OTBETCTBEHHBIH cekpeTapb [IpueMHOi KoMuccHus (UITHaAIOB, 3aMECTHTEIND
OTBETCTBEHHOro cekperaps IIpuemHo# komuccun WHCTHTYTa, YMOIHOMOYEHHBIE
corpyaHukd MHcTuTyTa (duaManoB, a Takke TexHHYecKuit mepcoHan IIpueMHoii
KOMHUCCHH.

Briesnnas [IpreMHass KOMHCCHS BBINOJIHAET Clleytoune QyHKIIHH:

-KOHCYJIbTHPYET [OCTYNAIOLIMX MO BCEM BOIMpPOCaM, CBS3aHHBIM C
NoCTyIJIeHHeM B MIHCTHUTYT;

- OCYIIECTBJIsI€T IIpUEM 3asiBICHHH M JOKYMEHTOB, HEOOXOAWMBIX IS
MOCTYIUIEHHS, B COOTBETCTBHH ¢ [IpaBunamu npuema MOIOU;

- BBLIAET MOCTYMAIIUM 3K3aMEHALHOHHBIE JIUCTHI, B ClIy4yae MOCTYIUICHUS IO
BHYTPEHHUM HcnbITaHUusIM UHCcTHTYTA;

- UH(QOPMHUPYET O MECTe, BpEMEHH IPOBEIeHHs KOHCY/IbTALUA ¥ 9K3aMEHOB;

- BBIZIAET PACIUCKY B MpHEMe JOKYMEHTOB;

- ©XEIHEBHO IepeJaeT [aHHble O IMPUHATHIX 3asABIEHUSX M TONAHHBIX
nokymenTtax B [Ipuemuyro komuccuro MHctuTtyTa;

- oopMiseT IMYHBIE Jeda TOCTYNAalOIIMX W IepejaeT X B OTOOPOYHYHO

[Tpuemuyto komuccuto Mucturtyra (hunuana).
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5.14. Hauunasg co OHA Hayana NpHeMa IOKYMEHTOB JUIS TIOCTYIUIEHHS Ha
oOyueHHWe Ha O(HUUHAIBHOM caiiTe U Ha WHPOPMALMOHHOM CTEHIE eXeIHEBHO
pa3meraercs ¥ oOHOBIsieTcss MHGOPMAIUS O KOJIWYeCTBE TOJaHHBIX 3asBIICHHI, a
TaK)Ke MO(GaMUIbHBIE CIUCKM JIML, MOJABIIUX HEOOXOAMMBIE HOKYMEHTHI, C
BBIZIEJICHHEM CIIMCKOB JIML, HMEIOIIMX [paBO Ha IpHeM 0e3 BCTYNHTEIbHBIX
UCNBITAHWH, M JIML, T[IOCTYMAIOLIMX Ha OCHOBAHUU pe3yJIbTATOB €IUHOIrO
roCy1apCTBEHHOI'O 3K3aMeHa U (MJIM) MO pe3yIbTaTaM BCTYIHUTEIbHBIX HCIIBITAHHIA,

IMPpOBOIHUMBIX HHCTPIT}’TOM CaMOCTOATEIIBHO.

6. Ilopsinok 3auncIeHHs

6.1. 3auncnenne Ha 1 Kypc B COCTaB CTYAEHTOB OCYILECTBISIETCS B CPOKH,
yctaHoBneHHbIe [ IpaBunamu npuema MOIOUN.

[lepeson BHyTpu MHCTHTYTa, 3aUuMClIeHHE IPETEHIEHTOB B MMOPAAKE. MEPEBOA
M3 Apyroii oOpa3oBaTeNbHOW OpraHW3alliH, BOCCTAHOBIEHHE JIML, OTYMCIEHHBIX
panee u3 MHCTHTYTa, OCYlIECTB/SETCS B Te4eHHE BCEro y4eOHOro roaa B MOpsJIKe,
OTPaXXEHHOM B COOTBETCTBHHM ¢ [lonmoxkeHHeM O MoOpsijike U OCHOBaHHAX MEPEBOJA,
OTYHMCJICHHS W BOCCTAHOBJIEHHs, OOy4YarolMxcsi ABTOHOMHOH HEKOMMEpYECKOM
opranu3auud «MoOCKOBCKHI 00nacTHOH (DUHAHCOBO-IOPUIMYECKHN HMHCTHTYT
M®KOW» u ero punmanos.

3ayKclieHHe B KayecTBe OKCTEpHA MUl IPOXOXKAEHHS IMPOMEKYTOYHON
arTecTauud W (MJIM) ToCyJapCTBEHHOW HTOrOBOH aTTeCcTalMH OCYILIECTBISETCS B
TeYeHHe Y4YeOHOro roja, HO He MO3[HEe, YeM 3a 3 Mecsla A0 TMPOXOXKIECHHS
MPOMEXXYTOYHOH aTTecTallid M He I03[Hee, 4eM 3a 6 MecsleB J0 INPOXOXKIAEHHs
roCy1apCTBEHHOH UTOrOBOM aTTECTaLIHH.

6.2. Jlns opraHu3alluy M NPOBEJEHHUs aTTeCTallMH Npu rnpueme W MHCTUTYT B
Nopsi/IKe NepeBo/ia, BOCCTAHOBJIEHHUS, 3a4UUCIICHUS] B Ka4eCTBe KCTEpPHA, CO3/1ai0TCs
aTTecTallMOHHbIE KoMHuccuH. [lopsnok ¢opMupoBaHMs, COCTaB, TOJHOMOYHS H
MOPANOK JEATEbHOCTH aTTeCTAllMOHHBIX KOMMCCHH, a TakKe NpoLeaypsl
NPOBEJIEHUs AaTTECTALlMH  OIpPEAENAIOTCS COOTBETCTBYIOLIMMH  IOJIOXKEHHSAMH

HuctHuTyTa.
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6.3. Pemenus [IpueMHONW KOMHCCHHM NMPUHUMAIOTCS B CTPOIOM COOTBETCTBHH C
JeHCTBYIOIMM  3aKoHOHaTenbcTBOM Poccuiickoii  ®enepauuu, MuHuCTepCTBa
obpasoBanus W Hayku Poccuiickoii ®enepaunu, MuHHMCTEpCTBA MPOCBEIICHHS
Poccuiickoii @eneparu, MMHHCTEpCTBA HayKH BbICIIEr0 o00pa3oBaHHs H
Poccuiickoit ®enepaud W HOPMAaTHBHBIMHM JOKYMEHTaMH BY3a, OTKPBITHIM
roJI0COBaHHEM OOJBIIMHCTBOM rojiocoB [IpueMHOM KOMHMCCHH B IIPHCYTCTBHH He
MeHee 2/3 yTBep)KAEeHHOIO COCTaBa.

6.4. Pemenue IlpueMHOM KOMHCCHH OGOPMIISIOTCS IPOTOKOJIAMHU, KOTOpHIE
NOANMCHIBAIOTCS  mpencenateneM [IpueMHOH KOMHMCCHMM M OTBETCTBEHHBIM
cekperapeM [IpueMHON KOMHCCHH.

Ha ocHoBanuu pemieHus [IpueMHON KOMHCCHS M3/1aeTCsl NPUKa3 (IPHKa3bl) O
3a4MCIIeHUN/BOCCTAaHOBICHHS B IHCTUTYT.

ITpuKa3bl O 3a4YMCIEHHUS B COCTaB CTYAEHTOB pa3MelIaloTcs Ha O(HUIMAIbHOM
caiite MHCTHTyTa M JOCTYNHBI TOJB30BaTeNsIM B TeueHHe 6 MecsleB CO OHA MX
W3JIaHUs.

6.5. JluyHble [ena ML, 3a4YMCJIEHHBIX/BOCCTAHOBIEHHBIX B  COCTaB
obyuyarouruxcs M®IOU, nepenatorcst B LIeHTp cTyaeH4eckoro 10KyMeHTo000poTa U

(hopMHpPOBaHUS THYHBIX JIeJl HA OCHOBAHHH aKTOB IepeJavH.

7. OtueTtHocTh IIpHemMHOM KOMHCCHH

7.1. Pa6ota [IpueMHO# KOMHCCHS 3aBepIIAETCs OTYETOM 00 MTOrax mpuema Ha
peKkTopare.

7.2. B kadecTBe OTHETHBIX JOKYMEHTOB Ipu MpoBepke paborsl [IpuemHoit
KOMHUCCHH BBICTYTIAOT:

- yrBepxaeHHble [IpaBuna npuema B MOIOU;

- MpHKa3 00 YCTaHOBIEHUS KOHTPOJIBHBIX H (MJIH) MIAaHOBBIX LU(P NpUeMa;

- mpukasel 00 yTBepKIeHHWH monokeHuH o IlpuemHol Komuccuu, 06

3K3aMeHAllMOHHOW KOMMCCHH, alleJUISLIHOHHOW KOMHUCCHH;

- mpuKassl 00 yTBepxKaeHUH cocTaBa [IpueMHONM KOMHCCHH, 9K3aMEHALIMOHHOM

U aneUISLMOHHON KOMHCCHH,
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- YTBEp)KIEHHOE paclUCaHHe BCTYMHUTENbHBIX MCIBITAHUHR, [POBOIUMBIX

HMHCTHTYTOM CaMOCTOSTENBHO;
- TUYHBIE JIef1a OCTYAKIIHUX;
- CIIMCKH JIM1I, IOJIaBIINX JOKYMEHTBI;
- MPOTOKOJIBI 3acenanus [ IpueMHoi KoMuccHy;
- IPYKa3bl O 3a4UCJIEHHs B COCTAB CTY/I€HTOB.

7.3. IlpueMHass KOMHCCHS MpeAOCTaBIseT HEOOXOAUMYI0 HHOOPMALMIO IIO
NOCTYIUIEHHIO B Y4eOHO-MeToauyeckoe ynpaBieHne M®IKOU mis cTaTHCTHYECKHX

OTYETOB O MpUEME.
8. 3akauHTeBLHBIE MOJIOKEHHS

8.1. Ilonoxenue o Ilpuemuoii xomuccun MOKOU Berynaer B cuiny co AHs

IMoAITHCaHHuA.

8.2. Ilonoxenue o Ilpuemuoii komuccun M®PKOU nelicTBYeT 10 BHECEHHS B

Hero U3MeHeHHH.



